
Step 1: 
Open your browser. Either Firefox, Google Chrome or Opera.. Enter the following url in the Om-

ni box as shown bellow. www.turnitin.com 

Other available user manuals 
are: 

 

 Turn-it-in Instructors manual. 

 

 Turn-it-in Students manual. 

 

 Turn-it-in how to reset my password. 

 

 How to set up a recovery email ad-

dress. 

 

 How to book or drop units. 

 

 How to view your exam results. 

 

 How to view your fee statement. 
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STEP 2: 

Once it has load the page enter your email address and the password as shown in the image below.  

 

 

 

 

 

 

 

 

 

STEP 3: 

Once you login. The screen below is what you will be able to see. 

 

 

 

 

 

 

 

 

STEP 4:  

click  >>All Classes>> and then click >> +Add Class  

 

Enter your 

SPU Email 

Here 

Enter your 

Password here 

ALL CLASSES 

Add Class 



STEP 5: 

Create a class name and an enrollment password. Make sure you save the password and share it with the students. Once you fin-

ish with the setting of the class. Click Submit. 

 

 

 

 

 

 

 

STEP 6: 

The screen below displays the class id and the password that you should share with the student to enable them enroll to the class you have 

created. Click Continue to get to the class you have just created. 

 

 

 

 

 

 

STEP 7: 

 Click the class you have just created. 

 

SUBMIT 

CONTINUE 

CLICK TO ADD ASSIGNMENT 



About Turn-it-in 

Turn-it-in improves the student 

writing cycle by preventing pla-

giarism and providing rich feed-

back to students.  

It as well provides a platform for 

students to be able to upload 

their assignments and for lectur-

ers be able to look at them 

online as well as download them. 

St. Paul’s university has ac-

quired licenses to use the turn

-it-in web-based software for 

use by the students and the 

lecturers.  

STEP 8: 

Add details of the class you have created and the assignment which you want the students to 

submit the assignment. 

STEP 9: 

Finally you could add assignment of the students directly or you let the students add by them-

selves. 

THANK YOU AND GOD BLESS YOU. 
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For any enquiries email us on icthelpdesk@spu.ac.ke 


